MLC/IHA Position Vacancy Announcement

- Civilian Human Resources Office
OF Marine Corps Installations Pacific-MCB Camp Butler
U.S. Marine Corps
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ATTENTION
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Vacancy Announcement Website Link has been updated

Application forms BEZE K :
MCIPAC/CHRO/MLC-IHA 12300/2(Rev 9/25) &Questionnaire

NEW URL : https://www.mcipac.marines.mil/Staff-and-Sections/Principal-Staff/Civilian-Human-Resources-
Office/#In-employment-unit

Forms may be found at the link or QR code ) Mission

above. If you are unable to open the file, please
save it to your desktop.
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How to apply $#&H &

(D Hard copy submission (BEZ&RE)
Hard copy application package(s) are accepted at drop box located at Camp Foster,
Bldg#495.
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@ Email submissions (* —/L#H)
Submit to mcipac_chro_jn_empl@usmc.mil
LEREA—ILT FLRIZEH
1) Email subject must contain job title and PWO#
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2) Submission is limited to 3 PDF files including resume and attachments.
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Due to network instability, we recommend to submit hard copy.
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Note (GXEZEIH)

- Application with required documents must be submitted to LN Employment Unit, CHRO no
later-than 16:30 of the announcement closing date for either hard copy or email. Incomplete
applications and application packages missing required document will not be processed.
ISEEE AT D HEEEITREEIH @ 16 : 30 F TIZ AFH MLC/THA IR RIS (X —WIC X 20658 S [FAIR)
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- Applications are subject to screening prior to referrals and only individuals selected for
interview will be contacted. Your application package will not be returned once submitted.
ERREZEQOL, HEBEEOHICTERBLET, RHEHSAEEEZEHEORAMNIV-LEEA,

- For more information: LN Employment Unit, phone: 645-3370/098-970-3370 or email to:
mcipac_chro jn_empl@usmc.mil

HEAEEIEMC/IHA ER% (645-3370/098-970-3370) X (% * —JL mcipac_chro_jn_empl@usmc.mil
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Please see the below for the English Language Proficiency Level (LPL) required of the position:

LANGUAGE PROFICIENCY LEVEL (LPL)
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TOEFL (PBT) | TOEFL (CBT) | TOEFL (iBT) EIKEN
LPL TOEIC ALCPT Paper Based Computer Internet CASEC Sk
Test Based Test Based Test R
4 — Exceptional - - o -
B DEE S B E Y 7 860 ~ 990 NA 600 250 100 NA 1st
3 —Fluent
Wb L 5 e AT 2 730 ~ 859 90 ~100 550~ 599 210~ 249 80~ 99 870 Pre-1st
2 — Average - o - - - -
THHRE N A S 550~ 729 75~ 89 460 ~ 549 140~ 209 50~79 560~ 869 | 2nd
1 - Elementary - - - o - - )
PR e ) B BB 400 ~ 549 65~ 74 430~ 459 120~ 139 40~ 49 475~ 559 | Pre-2nd
Pre-1 — Minimal
B INBORE S % B 5 350~ 399 40~ 64 NA NA NA NA 3rd
0 — No language proficiency
TR EI RN
2016 2 A 8 HUET & Vit ST UL % MLC/IHA 2B T, 2016 &2 A 8 BUFIICEITI N7z EPT (English

Proficiency Tests) FERIER Z BIFHL DAL, TOABBEROBZML NN LPL LRI ELTERINET,

For current MLC/IHA employees who have been continuously employed since before 8 February 2016 and possess
EPT test (English Proficiency Tests) result dated prior to 8 February 2016, the attained level will be “grandfathered”
and honored as the employee’s current LPL.
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Announcement No. 20-26A AMENDMENT-Certification Requirement Date: 13-Apr-26

PWO #: 020 | Position: IT Specialist (General) # 0549, BWT-1, Grade-6, LPL-3

MLC F/T, Permanent Number of position(s): 1 Location: Camp Foster

Organization: MCB Camp Butler, MCCS Div, Information Management Br, Technical Serv, Computer Serv

Area of consideration  Z&E i [H: Closing date: (#2H#FR)
Okinawa Wide (MLC/IHAs employed in Okinawa) 21 Apr-2026
HREEACTEASNh T\ 542 MLC/IHA ££8

Task List: The incumbent serves as an IT Specialist (Computer Support Specialist) and reports to the
Computer Support Specialist Supervisor, NF-04 of Technical Support Section in Information Management
Branch, MCCS Division. Installs, modifies and makes minor repairs to microcomputer hardware and software
system and provides technical assistance and training to system user by performing the following duties:
Performs analysis of proposed systems/projects and provides detailed reports and recommendations to the
Computer Support Specialist Supervisor. Maintains detailed documentation of each project assigned.
Responsible for the research, development and scheduling of projects. Inspects microcomputer equipment and
reads work order sheet listing user equipments to prepare microcomputer for installation. Installs or assists
service personnel in installation of hardware and peripheral components such as monitors, keyboards, printers,
and disk drives on users’ premises. Loads specified software package such as operating system, networking
system, word processing, or spreadsheet program into computer. Instructs users in use of equipment,
software and manuals. Answers customers inquires in person and via telephone concerning systems
operation. Diagnoses system hardware, software and operator problems. Recommends or performs minor
remedial actions to correct problems based on knowledge of system operation. Replaces defective or
inadequate software packages. Refers major hardware problems to service personnel for correction. Creates
detailed training plans for newly implemented systems. Provides assistance in training MCCS employees on
newly deployed systems. Analyzes current business-based computer systems and makes recommendations for
their improvement. Performs other related duties as assigned by technical services manager. Certification
Requirements: 1) The incumbent must have or be ablet to obtain in 12 months of employment, CompTIA A+
certification. 2) The incumbent must have or be able to obtain in 12 months of employment, a certification to
meet or exceed DoD 8570 IAT Level II security compliancy. CompTIA Security+ certification.

Qualification Requirements &#& 44

1. Must have two years of demonstrable knowledge of microcomputer hardware and software. To include but

not limited to current hardware configurations, Windows 10, Windows 10 embedded, Windows 11. Knowledge

in Windows 2016 Enterprise, M365 and 0365 Microsoft productivity suites. Must be able to follow detailed

instructions for complicated hardware and software installations in English.

2. Have knowledge and be skilled in the use of Local Area Networks and understand physical layer network

architecture. Must show proficient knowledge in Wireless LAN connectivity standards and must demonstrate

basic ability to secure a Wireless LAN.

3. Knowledgeable and can easily use and maintain software in a Microsoft Windows environment; can

examine and analyze hardware and software problems in order to effectively determine corrective action.

4. Knowledgeable of the Internet, can easily use Internet services, and can define or modify internet

parameters and options.

5. Be able to easily and fluently communicate both in writing and orally in EN and JP (LAD3 or above).

6. Must be able to lift to 50 pounds.

Certification Requirements for Technical Service IT Specialist:

1. Must obtain CompTIA A+ Certification

2. Must obtain a certification to meet or exceed DoD8570 |IAT Level Il Security compliancy. CompTIA Security
+Certification.

Work Schedule- : (Mon-Fri): 07:30 — 16:30

Required documents/#& &4 :

1. Application MCIPAC-MCBB-CHRO-MLC-IHA 12300-2(Rev 9-25): J@/#E & H

2. Copy of English Proficiency Test: & 0sE A /1 & FE 3 2 EHO 2 v —

3. Copies of any relevant certificates above if available. LfRIci% 44 2 TiEO = v — (BHEHDH)
U EOBKIEOAZRE LTS




